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PRIVATE AND CONFIDENTIAL
	Application for:   Office Administrator, Tiree Community Development Trust


Applicant Details

	Full Name:
	
	Title:

Contact Tel No 

 
	Mr/Mrs/Ms/Miss/_____

	Address:


	
	
	

	
	
	
	

	Postcode:
	
	
	


Why you are applying for this Role:

	


Qualifications And Personal Development

	i
The Educational Qualifications you have achieved
	ii
Other training/qualifications you have completed

	
	

	iii
Courses you have attended


	iv 
Any other personal development which may be relevant


Employment History

	Name of Employer

(Cover last 10 years)
	Date
	Brief details of duties
	Reason for Leaving

	
	From
	To
	
	

	
	
	
	
	


Do you have proof of your entitlement to work in the UK?
Yes/No

If yes, please attach photocopies of two documents

Do you have Protecting Vulnerable Groups work approval? (please give date)
      Yes/No 

Have you been convicted of a criminal offence that is not 

regarded as spent under the Rehabilitation of Offenders Acts?
Yes/No

If Yes, please give details:

Your Experience

	Give reasons why you feel you are suited for this role in terms of your skills, knowledge and experience.



	What talents, behaviours and aptitudes could you bring to this position?



	Would you be able to attend evening meetings in connection with the role?



	Do you hold a driving license?
Yes/No

(If Yes, please specify any driving endorsements)



	How would you feel about traveling in connection with the role?



	Do you consider yourself to have a health issue or disability?                                Yes/No

(If Yes, please specify)



	Please supply details of two Referees that you have worked with and state why they are appropriate.  Applicant progression is subject to appropriate feedback from referees.

1.





2.




	Please note any additional information which you would like us to know here:




Data Protection Act

Tiree Community Development Trust complies with the Data Protection Act of 1998. You are therefore free to view any information we hold about yourself at anytime. This will be held in your Personnel File which you can view at anytime.

Equal Opportunities 

Tiree Community Development Trust takes positive steps to ensure that everyone is selected for jobs solely on their suitability. All the information on this form is treated confidentially and will not be used for any other purpose.
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